NOTE TAKING FORMAT (INTERVIEWS)
PERSON INTERVIEWED:______________________________________

DATE/TIME:_________________________________________________

LOCATION:_______________________________________________________

OBSERVATIONS:___________________________________________________________________________________________________________________________________________________________________________________________________

FEELINGS EXPRESSED:______________________________________________________________________________________________________________________________________________________________________________________________________

FACTS:_________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

SUMMARY OF WHAT HAPPENED:

______________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________________

PLAN OF ACTION BY OTHER PERSON:

______________________________________________________________________

PLAN OF ACTION BY YOU:

______________________________________________________________________

DECISIONS:_________________________________________________________________________________________________________________________________
